.i

smart
computer
systems

Adding a Network Printer

This document has been prepared for a Windows XP Machine.

1. Have the MAC address of the printer and get an IP address from your local
technician or call Smart Computer’s to get one assigned. It should be outside
your DHCP Range. We like to use 11-20 for printers/copiers.

2. Setup a DHCP reservation in Smart-Net Intranet - Server Management -
DHCP Configuration > DHCP Reservations.

Device Name Hardware Address IP Address Description
Add

3. To add a network printer, go into Printers & Faxes and add a printer. Add a
Local Printer. Click Next.

Local or Hetwork Printer

The wizard needs to know which type of printer to st up. :

Select the option that describes the printer wou want to use;
(%) Local printer attached to this computer
[ &wtomatically detect and install rmy Plug and Play printer

(3 & nistwork printer, or a printer attached to anather computer

i Tao et up a network printer that iz not attached to & print server,
‘\r) use the "Local printer” option.
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4. Select “Create a New Port” and select “Standard TCP/IP Port”. Click Next.

Select a Pnnter Port
Caomputers communicate with prinkers through ports.

Select the port yau want your printer to uze. [f the port iz not listed, you can create a
ey port,

() Use the following paort:

() Create a new pork;
Type af port; Standard TCP/IP Part

[ < Back ” Mest > ][ Cancel ]

5. Follow the instructions on the window. _
Add Standard TCP/IP Printer Port Wizard E

Welcome to the Add Standard
TCP/IP Printer Port Wizard

*r'ou uze thiz wizard to add a port for a network printer.
Before continuing be sure that:

1. The device iz turhed on.
2. The network iz connected and configured.

Ta continue, click Mexst.

[ Mext » l[ Cancel ]

6. Now add in the IP Address that you have setup for the new printer/copier.

Add Port
For which device do pou want to add a port?

Enter the Printer Mame or [P addresz, and a part name for the desired device.

Printer Hame or IP Address: 192.168.1.12

Part M ame: IP_192168.1.12
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7. Now click Finish.

If you are changing the IP of a currently added printer on your workstation
If you already have the printer added, but you are changing its IP Address, you can

easily change it through printer properties.

1. Gointo Printer & Faxes. Right click on the printer you want to change the IP
of, select properties.

2. Select Ports at the top. Scroll down till you find the new IP address like below.

Tick it and click apply, OK.
2])X]

£ Auto hp LaserJet 1000 on WORKSHOP Prope... |

tdvanced | Color Management | Configure

General | Sharing | Farts

i’é Auto hp Lazgerd et 1000 on W ORKSHOP

Frint to the follmwing port(z]. Documents will print to the first free

checked paort.
Fart Dezcription =
L1 useom irkual printer port fo...
O 1P_192.168.1.10 Standard TCPAP Fort |
L] P 192.168.1.100 Standard TCPAP Port
IP_1921628.1.12 Standard TCPAP Part
LT IFP_152168.1.90 Standard TLFAF Port
U Microsaft Document Imagina Wwiter Port:  Local Part >
< | >

[ Add Part. . ] [ Delete Part ] [ Configure Part...

[ ] Enable printer pooling

3. Do atest to print to make sure it works.
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For Authentication with Photocopiers

1. Under Configure, Device option, “User Authentication” and “Account Track”
need to be enabled or ON.

General || Sharing || Ports .l‘-.dvancedlc'il'lﬁg'-"'e |Seﬁings

Device Option
= Lo I e FS603 7
Mail Bin Kit Mone i
Saddle Ki Mone
Punch Unit Mone
Duplex Unit Enzble
Hard Disk: Installed
. - 1|
Account Track Enable “
Setting
| QM (Device) w

2. Under Settings, make sure “Popup Authentication Dialog when printing” is
ticked.

General | Sharng | Ports || Advanced Cl:unfigure| Settings |
[B EMF Spoc
E@l Display Constraint Message

[ ] Display paper set in Print Server Properties

Popup Authentication Dialog when printing

- 1 Birmingham Drive - Middleton - Christchurch - New Zealand -
- P.O.Box 7702 - Sydenham - Christchurch - New Zealand -
- Phone +64 3 982 2233 - fax +64 3 982 2234 -
- web: www.smartcom.co.nz - email: office@smartcom.co.nz -



