
 

How to Prepare a USB 

Backup Drive: 

Step 1: Connect the backup drive to the server’s USB port and plugin the power adaptor. 

 

 

 

 

 

 

 

 

 

 

 

Step 2: Open the Smart-Net web interface in your web browser and login with an admin 

account i.e. “sysadmin”. 

 

 

Step 3: Click on “Server Management” located on the left hand side of the page. 

 



Step 4: Click on “Universal Backup” under the category “System Configuration”. 

 

 

If Unibackup is currently “disabled”, click the “Enable UniBackup” button. 

 

Step 5: Click on “Prepare Media”. 

 

 

Step 6: Select the days that the media can be used on e.g. Monday-Friday. 

 

 

  



Step 7: Click “Prepare Drive”.  Wait until the drive has been prepared.  You will see screens 

similar to the two below while it is being prepared. 

 

 

 

Congratulations.  If you see the screen below, the USB backup drive has now been 

successfully prepared and is ready for use. 

 

Remember to repeat this process for all UniBackup USB drives. 


